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    Back to Work

Merlin’s weekly podcast with Dan Benjamin. We talk about creativity, independence, and making things you love.

Join us via RSS, iTunes, or at 5by5.tv.









  
    ”What’s 43 Folders?” 

43Folders.com is Merlin Mann’s website about finding the time and attention to do your best creative work. 

























	

            Archive your receipts and account info with PDFs

      

            
              
  		
  		Merlin Mann  |  Sep 2 2004	

  Mac OSX bases much of its interface on Adobe’s PDF format and opportunities to use and make PDF files are ubiquitous.


My favorite PDF trick helps me create an archived digital receipt every time I make a purchase online.


	Create a folder in “~/Documents/” called “Receipts”
	When you reach a page that presents a receipt, account information, or other stuff you want to capture for future reference, Select “File > Print…”
	Click the “Save as PDF…” button
	In the dialog box, surf to the “Receipts” folder you made earlier
	Name the file something meaningful to you 
	Click “Save”



You now have a single location for all your receipts and account info . If you’re really cool, you might want to create sub-directories for each type of item (“Receipts,” “Accounts,” “MySQL Setups,” “Affiliate Reports,” etc.
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 You can go a step...  by Steven Jarvis (not verified)




 This is great, Steven. Thanks...  by Merlin




 You're welcome! I have a...  by Steven Jarvis (not verified)




 As for your question about...  by Merlin




 Heh, this is exactly what...  by Wendell Hicken (not verified)




 I doubt Spotlight will serve...  by Steven Jarvis (not verified)




 I read this and thought...  by Nigel Magnay (not verified)




 I scan all my paper...  by Fazal Majid (not verified)




 Maybe this is a stupid...  by Len (not verified)




 I don&#8217;t think Safari does...  by Merlin
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  About Merlin
  
Bio

Merlin Mann is an independent writer, speaker, and broadcaster. He’s best known for being the guy who created the website you’re reading right now. He lives in San Francisco, does lots of public speaking, and helps make cool things like You Look Nice Today, Back to Work, and Kung Fu Grippe. Also? He’s writing this book, he lives with this face, he suffers from this hair, he answers these questions, and he’s had this life. So far.


Merlin’s favorite thing he’s written in the past few years is an essay entitled, “Cranking.”
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    Ads via The Deck



Advertise on 43 Folders via The Deck






    43f Hosting by A2

 A2 hosts 43 Folders with handsome aplomb. Please consider perusing their affordable shared hosting plans. »
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Introducing the Hipster PDA
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	Title
Getting started with "Getting Things Done"
Recent Hits
2454
Created
2004-09-08 13:25



	Title
Writing sensible email messages
Recent Hits
1271
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2005-09-19 02:59



	Title
Procrastination hack: '(10+2)*5'
Recent Hits
1214
Created
2005-10-11 06:30



	Title
Five fast email productivity tips
Recent Hits
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Posts
Latest posts from all 43f bloggers



	Instapaper 4: Deciding to Read 



	Cranking 



	Back to Work: Evolution, Roulette, and Futureproofing Your Passion 



	Scared Shitless 



	Nerdiest Interview Ever: MPU Workflows Part II 














  

	
  
    
    An Oblique Strategy:

Honor  thy error as a hidden intention





STAY IN THE LOOP:


























  
    
	
  
    
    Cranking

Merlin used to crank. He’s not cranking any more. 

This is an essay about family, priorities, and Shakey’s Pizza, and it’s probably the best thing he’s written. »

Scared Shitless

Merlin’s scared. You’re scared. Everybody is scared. 

This is the video of Merlin’s keynote at Webstock 2011. The one where he cried. You should watch it. »
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  43 Folders is powered by Drupal, which rules. The site was designed and made wonderful by the astounding Chris Glass. Ben Durbin is the sine qua non and our personal consigliere.  43f’s web hosting is sponsored by A2.

43 Folders® is a registered trademark of Merlin Mann. All posts and comments © their original owners. Everything else (including the design) is © Merlin Mann, 2004-2010. Merlin’s posts can be reused or republished solely in accordance with the  BY-NC-ND Creative Commons License. Please don’t be a douche with our stuff.


    	
	

































