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Getting Things Done
» The Trusted System

Better Practices

You
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A framework for making

progress on the projects
that are most important to
you. i
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ottom up
tart with the little stuff
his Is where you live
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et stuff out of your head

igure out what it means to you
ut it into a “trusted system”

omplete tasks contextually

eview and refactor regularly
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¢s “l know | have to think
- about my work, but...”

s “...1 shouldn’t have to
- constantly think how | do
my work.”
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ools & Technology
ehaviors & Habits

ecision-making & Choices
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¢» Must be transparent and
' intuitive...almost invisible

s Must be maintained and must evolve

¢ Must NOt replace your actual work
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onstant fiddling

lown deadlines
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